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SOLICITATION FOR: 
 IFB # 18-09  Water Meter Replacement, Repairs, Testing & Maintenance  

 

 

 

 

 

 

 

 

CITY OF SOMERVILLE, MASSACHUSETTS 

 

RELEASE DATE: 08/16/2017 

QUESTIONS DUE: 08/23/2017 by 12PM EST    

DUE DATE AND TIME: 08/31/2017 by 11AM EST   

 
Anticipated Contract Award 09/14/2017  

Est. Contract Commencement Date  09/15/2017  

Est. Contract Completion Date  09/14/2018 

Est. Renewal Years (If Applicable) With two, one year option to 

renew 

 

DELIVER TO: 

City of Somerville 

Purchasing Department 

Attn:  Prajkta Waditwar  

 Construction Procurement Manager 

 pwaditwar@somervillema.gov 

93 Highland Avenue 

Somerville, MA 02143 

 
 

 

  



 

 

 

CITY OF SOMERVILLE, MASSACHUSETTS 

Enclosed You Will Find a Request for Bid For: 

IFB # 18-09 Water Meter Replacement, Repairs, Testing & Maintenance 

 

SECTION 1.0 

GENERAL INFORMATION ON BID PROCESS 

1.1 General Instructions 
Copies of the solicitation may be obtained from the Purchasing Department on and after 08/16/2017 

per the below-noted City Hall hours of operation. 
 

 

 

 

 

 

 

All Responses Must be Sealed and Delivered To: 

Purchasing Department 

City of Somerville 

93 Highland Avenue 

Somerville, MA 02143 

It is the sole responsibility of the Offeror to ensure that the bid arrives on time at the designated 

place. Late bids will not be considered and will be rejected and returned. 

Bid Format: 

Submit one, original (1) sealed bid package; it must be marked with the solicitation title and number.   

In an effort to reduce waste, please DO NOT USE 3-RING BINDERS. 

Responses must be sealed and marked with the solicitation title and number.  

All bids must include all forms listed in the Bidders Checklist (and all documents included or 

referenced in Sections 2.0 - 4.0). If all required documents are not present, the bid may be 

deemed non-responsive and may result in disqualification of the bid unless the City determines 

that such failure(s) constitute(s) a minor informality, as defined in Chapter MGL 30B. 

A complete bid must also include a cover letter signed by an official authorized to bind the Offeror 

contractually and contain a statement that the bid is firm for ninety (90) days. An unsigned letter, 

or one signed by an individual not authorized to bind the Offeror, may be disqualified. 

The Offeror’s authorized official(s) must sign all required bid forms. 

The Price Form in Section 4.0 must be completed. No substitute form will be accepted. Pricing must 

remain firm for the entire contract period. 

All information in the Offeror’s response should be clear and concise. The successful response will 

be incorporated into a contract as an exhibit; therefore, Offerors should not make claims to which 

they are not prepared to commit themselves contractually. 

The successful Offeror must be an Equal Opportunity Employer.  

 

  

Hall Hours of Operation: 

Monday – Wednesday 8:30 a.m. and 4:30 p.m. 

Thursday                   8:30 a.m. to 7:30 p.m. 

Friday 8:30 a.m. to 12:30 p.m. 



 

 

 

1.2 Bid Schedule 
Key dates for this Invitation for Bids: 

IFB Issued 08/16/2017 

Deadline for Submitting 

Questions to IFB 

08/23/2017 by 12PM EST 

Bids Due 08/31/2017 by 11AM EST   

Anticipated Contract Award 09/14/2017 

Est. Contract Commencement 

Date  

09/15/2017 

Est. Contract Completion Date 09/14/2018 

 

Responses must 

be delivered by 
08/31/2017 by 11AM EST   

to: 
 

City of Somerville 

Purchasing Department 

Attn: Prajkta Waditwar 

93 Highland Avenue 

Somerville, MA 02143 

 

1.3 Submission Instructions 
Please submit one sealed bid package with the following contents and marked in the following manner:  

 

Contents of Sealed Bid 

Package  
Marked As 

Envelope 1: Sealed Bid: Shall Include (1) 

original and one (1) electronic copy. [Electronic 

copies are to be submitted on CD-ROM or thumb drives and 

are to be saved in Adobe Acrobat format. (“Read only” files 

are acceptable.)] 

To Be Marked:  IFB # 18-09 Water Meter 

Replacement, Repairs, Testing & Maintenance  

 

Please send the complete sealed package to 

the attention of : 

Prajkta Waditwar 

Construction Procurement Manager 

Purchasing Department 

Somerville City Hall 

93 Highland Avenue 

Somerville, MA 02143 

 

 

Bid Format 
Responses shall be prepared on standard 8.5 x 11 inch paper (charts may be landscaped but must be on 8.5 x 11 

inch paper) and shall be in a legible font size (12). All pages of each response shall be appropriately numbered 

(and with consecutive page numbering across tabs). In an effort to reduce waste, please DO NOT USE 3-

RING BINDERS.  
 

Elaborate format and binding are neither necessary nor desirable. All bids will clearly identify the Offeror’s 

name, solicitation number, and formal solicitation title.  

 



 

 

 

Cover Letter 

Submit a cover letter that includes the official name of the firm submitting the bid, mailing address, e-mail 

address, telephone number, fax number and contact name. The letter must be signed by an official authorized to 

bind the bidder contractually and contain a statement that the bid is firm for ninety (90) days. An unsigned letter, 

or one signed by an individual not authorized to bind the Offeror, may be disqualified. 

 

Qualifications & Experience 

The Offeror shall include qualifications and experience of the firm (or sole proprietor). The Offeror shall 

identify the year the firm was established, the total number of employees currently employed, and the number of 

employees focused on this engagement. This section should also describe work that is similar in scope and 

complexity that the Offeror has undertaken in the past. A discussion of the challenges faced, and solutions 

developed are highly recommended. The Offeror may include any additional literature and product brochures. 

The Quality Requirements Form (Section 2), or set of basic business standards, must be submitted with bid. 

 

References 

The Offeror shall list at least three relevant references, which the City may contact. The City of Somerville 

reserves the right to use ourselves as a reference. References shall include the following information: 
 

●The name, address, telephone number, and email address of each client listed above. 

●A description of the work performed under each contract. ●The amount of the contract. 

●A description of the nature of the relationship between Offeror and the customer. 

●The dates of performance. ●The volume of the work performed. 

 

1.4 Questions 
Questions are due: 08/23/2017 by 12PM EST 

 

Questions concerning this solicitation must be delivered in writing to: 

 

Prajkta Waditwar 

Construction  Procurement Manager 

Somerville City Hall 

Purchasing Department 

93 Highland Avenue 

Somerville, MA 02143 

Or emailed to: 

pwaditwar@somervillema.gov 

Or faxed to:  

617-625-1344 

 

Answers will be sent via an addendum to all Offerors who have registered as bid holders. Bidders are 

encouraged to contact the Purchasing Department to register as a bid document holder to automatically be 

alerted as to addenda as they are issued. It is the responsibility of the Offeror to also monitor the bid portal on 

the City’s website for any updates, addenda, etc. regarding that specific solicitation. The web address is:  
 

http://www.somervillema.gov/departments/finance/purchasing/bids.  

 

If any bidders contact City personnel outside of the Purchasing Department regarding this bid, that 

bidder may be disqualified. 

http://www.somervillema.gov/departments/finance/purchasing/bids


 

 

 

1.5 General Terms 
Estimated Quantities  

The City of Somerville has provided estimated quantities, which will be ordered/purchased over the course of 

the contract period. These estimates are estimates only and not guaranteed.  

 

Bid Signature  

A response must be signed as follows: 1) if the Offeror is an individual, by her/him personally; 2) if the Offeror 

is a partnership, by the name of the partnership, followed by the signature of each general partner; and 3) if the 

Offeror is a corporation, by the authorized officer, whose signature must be attested to by the clerk/secretary of 

the corporation (& with corporate seal). 

 

Time for Bid Acceptance and City Contract Requirements 

The contract will be awarded within 90 days after the bid opening. The time for award may be extended for up 

to 45 additional days by mutual agreement between the City of Somerville and the Offeror that is most 

advantageous and responsible. The Offeror’s submission will remain in effect for a period of 90 days from the 

response deadline or until it is formally withdrawn, a contract is executed, or this solicitation is canceled, 

whichever occurs first. The Offeror will be required to sign a standard City contract per the City’s general terms 

included herein as Appendix A. 

 

Holidays are as follows: 

New Year’s Day   Martin Luther King 

Day  

Presidents’ Day Patriots’ Day 

Memorial Day   Bunker Hill Day Independence Day Labor Day 

Columbus Day Veterans’ Day Thanksgiving Day Thanksgiving Friday 

Christmas Eve (half 

day) 

Christmas Day   

Please visit http://www.somervillema.gov/ for the City’s most recent calendar. *Under State Law, all holidays 

falling on Sunday must be observed on Monday. 

 

If the awarded Offeror for their convenience desires to perform work during other than normal working hours 

or on other than normal work days, or if the Offeror is required to perform work at such times, the Offeror 

shall reimburse the City for any additional expense occasioned the City, thereby, such as, but not limited to, 

overtime pay for City employees, utilities service, etc. UNLESS otherwise specified in these provisions, 

services will be performed during normal work hours. When required services occur on holidays, work will be 

performed on either the previous or following work day, unless specified otherwise. 

 

Unforeseen Office Closure 

If, at the time of the scheduled bid opening, the Purchasing Department is closed due to uncontrolled events 

such as fire, snow, ice, wind, or building evacuation, the bid due date will be postponed until 2:00 p.m. on the 

next normal business day. Bids will be accepted until that date and time. In the event of inclement weather, the 

Offeror is responsible for listening to the media to determine if the City has been closed due to weather.  

 

Changes & Addenda 

If any changes are made to this solicitation, an addendum will be issued. All proposers on record as having 

picked up the solicitation will be alerted via email as to the posting of all addenda. The City will also post 

addenda on its website (http://www.somervillema.gov/departments/finance/purchasing/bids). No changes may 

be made to the solicitation documents by the Offerors without written authorization and/or an addendum from 

http://www.somervillema.gov/
http://www.somervillema.gov/departments/finance/purchasing/bids


 

 

 

the Purchasing Department. 

 

Modification or Withdrawal of Bids, Mistakes, and Minor Informalities  

An Offeror may correct, modify, or withdraw a bid by written notice received by the City of Somerville prior to 

the time and date set for the bid opening. Bid modifications must be submitted in a sealed envelope clearly 

labeled "Modification No.__" to the address listed in Section 1. Each modification must be numbered in 

sequence and must reference the original solicitation. After the bid opening, an Offeror may not change any 

provision of the bid in a manner prejudicial to the interests of the City or fair competition. Minor informalities 

will be waived or the proposer will be allowed to correct them. If a mistake and the intended bid are clearly 

evident on the face of the bid document, the mistake will be corrected to reflect the intended correct bid, and the 

proposer will be notified in writing; the proposer may not withdraw the bid. A proposer may withdraw a bid if a 

mistake is clearly evident on the face of the bid document, but the intended correct bid is not similarly evident. 

 

Right to Cancel/Reject Bids  

The City of Somerville may cancel this solicitation, or reject in whole or in part any and all bids, if the City 

determines that cancellation or rejection serves the best interests of the City. 

 

Unbalanced Bids 

The City reserves the right to reject unbalanced, front-loaded, and conditional bids. 

 

Brand Name “or Equal”  

Any references to any brand name or proprietary product in the specifications shall require the acceptance of an 

equal or better brand. The City has the right to make the final determination as to whether an alternate brand is 

equal to the brand specified.  

 

Electronic Funds Transfer (EFT) 

For EFT payment, the following shall be included with invoices to the point of contact: 

 Contract/Order number; Contractor’s name & address as stated in the contract;  

 The signature (manual or electronic, as appropriate) title, and telephone number of the Offeror’s 

representative authorized to provide sensitive information;  

 Name of financial institution; Financial institution nine (9) digit routing transit number; 

 Offeror’s account number; Type of account, i.e., checking or saving. 

 
 

  

file:///C:/Users/anosnik/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/759P8TMY/Model%20IFB%20comments.doc%23statute
file:///C:/Users/anosnik/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/759P8TMY/Model%20IFB%20comments.doc%23cancel




 

 

 

 

1.9 Protection of Property 

The contractor shall take all precautions to protect the property of the City from injury and shall be held 

responsible for all employees or any person or persons, instrument or device directly or indirectly employed by 

him.  Any corresponding damages shall be replaced, repaired and paid for by the contractor to the satisfaction of 

the City. 
 

1.10 Quality of Workmanship 

All work must be done in a thorough workmanlike manner.   
 

1.11 Experience  

The contractor shall have been established in the specified field for at least 5 years. 
 

1.12 Laws and Regulations 

The contractor shall comply with all Federal, State and Local laws regulations and ordinances governing this 

type of work. 
 

1.13 Estimates and Surveys 

The contractor shall, as required, furnish estimates and survey proposed work at no cost to the City. 

 

1.14 Insurance 

The contractor must provide the following insurance certificates before the contract can be fully executed: 

 

General Liability:   $1,000,000 

Automobile:    $1,000,000 

                                Workers’ Compensation:  as required by General Law 

 

The Certificates of Insurance must show the City of Somerville as the Certificate Holder and as Additional 

Insured.  Should any policies be cancelled before the expiration date, the issuing company must send written 

notice to the City 30 days prior to cancellation. 

 

1.15 Bonding Requirements 

A 50% Payment Bond of total contract price is required upon contract award. 

 

1.16 Prevailing Wage Requirements 
 

Bidders will be required to comply with the Prevailing Wage Laws, M.G.L. c. 30, 39M.  The applicable 

prevailing wage rates are attached. 

Notwithstanding anything to the contrary in Articles of the General Conditions (included in the Contract) the 

City may, in its sole discretion withhold payment from the General Contractor with respect to a given 

application for payment unless the City has in its possession payroll records that are complete, accurate, and 

current as of the date of said application for payment.  Payment by the City on one or more occasions in the 

absence of the General Contractor’s compliance with this section shall not constitute a waiver of the City’s 

right to withhold payment for noncompliance on other occasions. 

The General Contractor shall submit payroll information on a weekly basis in a format approved by the City 

(form attached) numbered in numerical sequence and signed by the Contractor (including forms: for weeks 

when the Contractor is not on the site, in which case there shall be a notation to the effect “no work this payroll 

period” and a date anticipated for resuming work).  The General Contractor shall submit these forms to: The 

Superintendent of Water Department. 

The City will take an active role in reviewing and monitoring these payrolls weekly.  If the City suspects any 



 

 

 

violations, the City will report them to the Attorney General’s Fair Labor and Practices Division.  The 

Attorney General’s Office, after conducting an investigation and a hearing can order the bidder to halt work, if 

it finds prevailing wage violations.  Within fifteen days after completion of its portion of the work the bidder 

must submit a Statement of Compliance with the prevailing wage law.  The City reserves the right to conduct 

hearings on bids that are significantly below the average bid price submitted on a project, to make findings of 

fact, and determinations.  Weekly payrolls are public records and the bidder shall make them available upon 

request. 

 

The Bidder is required to keep these records for a period of three years from the date of completion of this 

contract. 
 

1.17 Vendor Conduct 

The Vendor’s employees shall comply with all City regulations, policies, and procedures. The Vendor shall 

ensure that their employees present professional work attire at all times. The authorized contracting body of the 

City may, at his/her sole discretion, direct the Vendor to remove any Vendor employee from City facilities for 

misconduct or safety reasons. Such rule does not relieve the Vendor of their responsibility to provide sufficient 

and timely service. The City will provide the Vendor with immediate written notice for the removal of the 

employee. Vendors must be knowledgeable of the conflict of interest law found on the Commonwealth’s 

website http://www.mass.gov/ethics/laws-and-regulations-/conflict-of-interest-information/conflict-of-interest-

law.html. Vendors may be required to take the Conflict of Interest exam. 

 

1.18 Vendor Personnel  

The Vendor shall clearly state the name of the proposed project manager. All proposed staff must demonstrate 

the ability to carry out the specified requirements. 

 

1.19 Confidentiality 

The Vendor agrees that it will ensure that its employees and others performing services under this contract will 

not use or disclose any non-public information unless authorized by the City. That includes confidential reports, 

information, discussions, procedures, and any other data that are collected, generated or resulting from the 

performance of this scope of work.  All documents, photocopies, computer data, and any other information of 

any kind collected or received by the Vendor in connection with the contract work shall be provided to the City 

upon request at the termination of the contract (i.e., the date on which final payment is made on the contract or 

at such other time as may be requested by the City or as otherwise agreed by City and the Vendor). The Vendor 

may not discuss the contract work in progress with any outside party, including responding to media and press 

inquiries, without the prior written permission of the City. In addition, the Vendor may not issue news releases 

or similar items regarding contract award, any subsequent contract modifications, or any other contract-related 

matter without the prior written approval of the City. Requests to make such disclosures should be addressed in 

writing to the Vendor’s point of contact. 

 

1.20 Deliverables  

Vendor shall provide for all day-to-day supervision, inspection, and monitoring of all work performed to ensure 

compliance with the contract requirements. The contractor is responsible for remedying all defects and or 

omissions to the supplies or services provided to ensure that said deliverables meet the requirements as detailed 

in the contract specifications. 
 

 

http://www.mass.gov/ethics/laws-and-regulations-/conflict-of-interest-information/conflict-of-interest-law.html
http://www.mass.gov/ethics/laws-and-regulations-/conflict-of-interest-information/conflict-of-interest-law.html


 

 

 

2. Specifications/Scope of Work 
 

2.1 Scope of Work 

 

The City of Somerville serves approximately 14,400 water accounts. The City has completed a water meter 

replacement program, complete with implementation of a fixed based automatic meter reading (AMR) system.  

The AMR system is from KP Electronics of Horsham, PA.  Installed meters are from various providers but 

predominantly from Neptune Technology, Elster AMCO, and Metron-Farnier meter manufacturers.  Meters 

range in size from 5/8” to 8”; all 3” and large meters are installed with an inline test provision and have proper 

inlet and outlet control valves.  There are a few large settings that have bypass lines, but not all.  There is also a 

small number of pit set meters, both small and larger sizes.    

 

While the metering system is nearly maintenance free, the City requires regular maintenance activity to keep all 

components working at peak efficiency.  For this reason, the City needs a Meter Maintenance Contractor 

(MMC) to provide both on-call and scheduled maintenance services.   
 

The selected MMC will supply ongoing services for the testing, repair, right-size or replacement of any 

commercial or residential metered account, investigation of stopped or stuck meters, and investigation and/or 

replacement of defective AMR devices. It is the City’s intent to have one MMC provide all services needed.   

 

Bidder must be qualified to perform the following work: 

A. Residential & Light Commercial Meter Replacement:  Meters in this category are from 5/8” to 2” in 

size.  All are relatively new and problems generally stem from debris, damage, or misuse of the 

meter. 

B. Commercial Meter Replacement:  This work will consist of meter-to-meter exchanges of existing 

commercial water meters with a new water meter and connection to the AMR system.   

C. Commercial Meter Site Testing:  Since all commercial meters are relatively new and make up a 

considerable portion of water and sewer revenues, these meters will be site tested to verify existing 

meter accuracy.  BIDDER must provide sample test documents verifying the capacity to perform 

this service. 

D. Commercial Meter Repair or Refurbish:  MMC must provide qualified technicians to perform on-

site repair, re-test, and recalibration for those meters that have ready parts availability and can 

provide the City additional years of good service.  Any provided parts must be new or newly 

refurbished; a detailed parts list must be provided.   

E. Meter Nonstandard Work:  Some meter settings may require some pipeline or plumbing 

reconstruction should a replacement meter be required. Any additional work that is beyond the scope 

of a standard or defined service activity will be timed to the nearest quarter hour and billed at the bid 

nonstandard rate.    

F. Emergency or On-call Service:  During the term of this work, there may be occasions where the 

MMC will be contacted and expected to respond to a water meter setting that requires immediate 

attention.  This may be from a broken or frozen water meter, some damage to the meter or water line 

connected to the meter, or simply a stuck or stopped meter that warrants immediate attention from 

the City.  In these instances, the MMC will be compensated for time, portal-to-portal, at the 

indicated Bid price. 

 

Overall, our objective within the Scope of Work is to keep the water meter settings at the City of Somerville 

reading 100% correctly, 100% of the time, and all reading on the KP Electronics Mega-Net system.  To this 

extent, the MMC may be required to work off-hours or weekends to accommodate City water customers. 

 



 

 

 

 

2.2 Specifications 

 

1. This is a one (1) year service agreement contract.  Work for this project shall commence within 30 days 

of the Notice to Proceed. The Bid items are for work beginning August 1, 2014. The City of Somerville, 

hereinafter simply referred as the CITY, reserves the right to extend the contract for a period not to 

exceed two (2) years beginning September 1, 2015. The CITY reserves the right to cancel the 

maintenance contract at any time based on appropriations and budget approvals.  The CITY also 

reserves the right to request additional services as may be required.   

 

2. All residential and intermediate size meter settings (5/8” - 2”) within the CITY water distribution 

network have been installed or retrofitted with KP Electronics meter transmission unit (MTU).  The 

CITY is continually adding new customers to the CITY system, buildings are being renovated, and 

several other factors occur that mandate some degree of meter or MTU installation, investigation or 

repair.  The selected MMC will need to provide the listed services in order to maintain our current 

system 

 

3. The CITY has approximately ninety-two (92) meter settings where the meter in service is three inch (3”) 

in size or greater.  This meter population is primarily Metron Single-jet meters, with very few Neptune.  

All these meters are believed to be operating properly at this time.  Because the large meters account for 

a large portion of the metered water sales, it is imperative these meters continue to perform at 100% 

efficiency.  For this reason, CITY requires the services of a professional Meter Maintenance Contractor 

(MMC) who has the ability to test, repair, and if necessary, replace, any large meters found to be 

working improperly. In order to provide these services, the MMC must have a staff of highly trained 

technical personnel and substantial, specialized equipment. 
 

4. The MMC shall furnish all labor, transportation, tools, equipment, and incidental materials necessary to 

service the water meters and MTU devices, along with any other work required within the scope of this 

bid.  The MMC must possess the skills and equipment to diagnose and program/re-program KP 

Electronic MTUs.  The CITY shall supply the MMC with any needed meters or MTUs.  Needed 

hardware, parts, fittings, or piping accessories shall be supplied by the CITY or supplied by the MMC 

with a listed mark-up over direct cost.   

 

5. In the event the CITY is dissatisfied with slow progress, incompetency, or inability to respond quickly in 

the event of an emergency, the CITY shall give the MMC written notice in which the CITY shall specify 

in detail the cause of dissatisfaction. Should the MMC fail or refuse to remedy the matters complained 

within five (5) days after written notice is received by the MMC, CITY shall have the right to take 

control of the Work and make good the deficiencies.  In this event, any costs incurred by the CITY will 

be deducted from funds due the MMC or will be billed to the MMC prior to completion of any 

additional work.  

 

6. QUALIFICATIONS – In order to be qualified for an award, the MMC must submit a history of at least 

five (5) years’ experience performing the services as listed in this Bid. This experience must include 

work on large, commercial water meter settings along with verification of all the special services 

required in these specifications. The MMC shall furnish evidence that all work has been performed 

under his own name and with his own forces during this time. The MMC shall furnish a list of 

references on all in-state and out of state projects and must list all work that the MMC has failed to 

complete for project. The MMC shall maintain an office within a one (1) hour drive from the Somerville 

Public Works Department and shall be able to respond to emergency calls within a 2-hour notice. The 



 

 

 

CITY may make such investigations as it deems necessary to determine the ability of the MMC to 

perform the work, and the MMC shall furnish the CITY such information and data required for this 

purpose. 

 

7. SUBCONTRACTORS – The MMC shall not execute an agreement with any subcontractor or permit 

any subcontractor to perform any work included in this contract without the written approval from the 

CITY. 

 

8. Work performed under this contract may be done under reasonable hours any day if the MMC does not 

create a nuisance or disturb the peace and is working at the request of a CITY customer.  Normal hours 

for this work are expected to be Monday through Friday from 7:30 AM to 4:00 PM.  Other off-hours 

work may be required to accommodate CITY water clients; there will be no premium paid for off-hours 

work. 

 

9. This work may require entry into private homes and businesses. The MMC shall provide proof (i.e. 

CORI) that MMC personnel are not an endangerment to the public. 

 

10. The MMC can expect to encounter situations that are outside the scope of normal work as listed on the 

Bid Form.  In these cases, work shall be pre-approved by the CITY Liaison and be calculated at an 

hourly rate.  MMC technician shall make a determination upon entry to the dwelling or place of business 

whether work falls into either a ‘Standard’ or a ‘Nonstandard’ classification.  These classifications are as 

described below: 

 

A “Standard” setting shall have an inside service valve that is operable and the service line free of any 

connections before the service valve. The condition of the service line shall be of sufficient integrity 

(free of corrosion, leaks, etc.) to allow for meter servicing without causing damage to the service line.  

There shall be no obstructions to either the meter or MTU or any crawlspaces to access.    

 

Any settings that have conditions outside the scope of a “Standard” meter setting as described above will 

be deemed “Nonstandard”.  These are special or unusual cases having moving drain taps or fixtures, 

preexisting leaks at or near the meter connection, finished basements with paneling requiring extensive 

extra wiring, or a restricted indoor space, which will not allow an installation without rearranging 

plumbing.  These situations, plus many others not listed, may be considered Nonstandard and referred to 

a CITY Liaison for further review.  The CITY Liaison may assist the Technician with special tools or 

equipment to complete the service work or may direct the Technician to forgo the work entirely.  At no 

time is the MMC to pursue any nonstandard work without the pre-approval of the CITY Liaison unless 

as required in response to an emergency.   

 

11. All repairs, servicing, and installation work shall be first class in all respects.  The service work shall be 

performed by MMC employees trained for such work and the employees must be familiar with home or 

business construction types.  This shall include the mounting of AMR reading devise within or outside 

the dwelling or place of business.  All work must be warranted free of defects in workmanship for no 

less than one (1) year after work is completed.  Needed services are as listed below: 

   

ITEM 1 - MTU Investigation (Residential and Intermediate):   
MMC will dispatch personnel to investigate and correct any MTU that is not sending reading data to the 

CITY meter reading network, is only providing intermittent meter reads, or is providing reads that are 

inconsistent with normal usage expectation or customer historic usage patterns.  On-site work may 



 

 

 

include the replacement of the MTU, reprogramming of the MTU, the replacement of defective wiring, 

replacement of a defective register, or the recording and reporting evidence of customer tampering.   

 

ITEM 2 - Meter Replacement (Residential and Intermediate): 
MMC will dispatch personnel to replace defective meters or meters whose age or type are being 

eliminated from the CITY metering network.  All data will be provided to MMC for customer contact, 

but MMC will need to arrange an appointment that is convenient with the CITY water client.  Meter 

replacement may or may not include replacement and/or programming of MTU. 

 

ITEM 3 - Meter Testing (Residential and Intermediate): 
MMC will perform an on-site accuracy test for 5/8” through 2” water meters using comparative or 

volumetric measuring equipment.  In most cases, these will only be meters 1 ½” or 2” in size, but there 

may be some on-site test for smaller meters if this is demanded by the CITY water client.  Meter 

removal and reinstallation may be required. 

 

ITEM 4 - MTU Investigation (Large Meter):   
MMC will dispatch personnel to investigate and correct any MTU that is not sending reading data to the 

CITY meter reading network, is only providing intermittent meter reads, or is providing reads that are 

inconsistent with normal usage expectation or customer historic usage patterns.  On-site work may 

include the replacement of the MTU, reprogramming of the MTU, the replacement of defective wiring, 

replacement of a defective register (or registers), replacement of a defective meter, or the recording and 

reporting evidence of customer tampering.  Some large meters are in pit set environments and MMC 

must be prepared to meet those requirements as established by the local, state, and federal authorities for 

confined space work.   

 

ITEM 5 - Meter Repair (Large Meter): 
MMC will repair meters that have been tested for accuracy and were found to be operating poorly.  All 

meters scheduled for repair are of newer design, have ready parts availability, and can be restored to as-

new condition.  Repair shall consist of a full shutdown of the service site, complete disassembly of all 

internal meter components, repair of those components, and proper re-assembly and adjustment to the 

working parts.  After repair, meter shall be re-tested and recalibrated back to new meter performance 

standards.   

 

ITEM 6 - Meter Replacement (Large Meter): 
MMC will replace known defective meters or meters whose age or type are being eliminated from the 

CITY metering network.  There may also be other large meters to be replaced that are the inappropriate 

type for the given meter setting, have an excessive failure rate, or whose repair expense exceeds 50% the 

value of a replacement meter.  All data will be provided to MMC for customer contact, but MMC will 

need to arrange an appointment that is convenient with the CITY water client.  Meter replacement may 

or may not include replacement and/or programming of MTU. 

 

ITEM 7 - Large Meter Testing: 

CITY would prefer that every large meter be tested every year to insure its accuracy.  However, the 

MMC should be prepared to test, at a minimum, of twenty percent (20%) of the large meters installed. 

The MMC will perform a minimum seven (7) point meter accuracy test on all large meters, which 

appear wholly or partly operational.  Should the water meter fail to operate properly during the test, the 

MMC will report this back to the CITY project Liaison and advise whether or not meter can be repaired.  

If repair is a viable option and approved by the CITY Project Liaison, then the MMC will secure the 

meter parts, perform the meter repair, and re-test the meter to insure its proper operation.  Should any 



 

 

 

large meter fail to test properly and does not gain approval from the CITY Project Liaison for repair, the 

MMC will schedule the meter for replacement.   

 

For the bulk of the CITY settings, there is a valve, 1 ½” or 2” test riser and adequate pressure and access 

to permit full testing.  For these settings, the MMC will need to provide a 4” X 3/4” tester that can 

provide on-site accuracy testing from ¾ to 1,000 GPM, +/- 1 ½%.   

 

Once testing is finalized, a complete report, in both tabular and graphical format, must be delivered back 

to the CITY with recommendation for action should any discrepancy be determined. 

 

ITEM 8 – OSHA/Confined Space Set Up 

The MMC must observe all safety aspects for industrial work and especially those requirements for 

working in a confined space.  Normal operation is for a two-man crew to perform the bulk of all field 

tasks, however, there may be occasions when the MMC may require a third party to insure the safety of 

their crew.  In these instances, the MMC will give advance notice to the CITY Liaison and the CITY 

will provide additional (third party) personnel.  The MMC shall provide vault extraction equipment, 

personnel safety harness, air blower, and gas detection, as well as the accompanying documentation.   

 

MATERIALS – The CITY shall supply new meters and AMR components (i.e. MTU’s etc.). 

Miscellaneous materials shall be provided by the MMC. The CITY shall compensate the MMC the cost 

of the miscellaneous materials plus an additional 15%. A copy of the invoice will be required in order to 

receive payment. 

 

Completed work can be billed to the City as finalized or on a monthly billing basis.  All invoiced work must be 

provided with the appropriate documentation, test forms, parts list, and any other information needed to verify 

the work completion. 

 

Extra Work 
The City may at any time require the performance of extra work or changes in the work as may be found 

necessary or desirable.  The amount of compensation to be paid to the CONTRACTOR shall be made in 

accordance with whichever of the following plans the City elects: 

   

A. A price agreed upon between the parties and stipulated in order for the extra work. 

B. An extension of the unit prices as listed on the CONTRACTOR Price Sheet. 

 

Employee Identification 
All employees of the CONTRACTOR who come in contact with the public in the performance of work under 

this Contract shall be identified by wearing picture identification.  Employees shall have on them at all times, 

displayed in a conspicuous manner, an approved form of picture identification including CONTRACTOR’s 

name with company signature, employees name and signature, and the employees identification number, if 

assigned.   

 

Vehicle Identification 
All vehicles used by the CONTRACTOR shall display identification acceptable to the City at all times. This 

identification shall be visible from/on both sides of the vehicle.   

 

 

 

 



 

 

 

Communications 
The CONTRACTOR shall have a 24-hour answering service to respond to any emergency that may arise.  The 

CONTRACTOR shall furnish to the City the contact information for any appointments or emergencies that may 

arise. 

 

Customer Notification 
The CONTRACTOR shall have full and direct responsibility of all work performed under this Contract.  The 

CONTRACTOR is required to contact the individual homeowner or commercial user for the purpose of gaining 

access to the dwelling or structure. If a City customer does not provide access to the meter, the CONTRACTOR 

shall give the City a "Refused Access" list and the City shall then attempt to schedule the meter service work on 

the CONTRACTOR's behalf.   

 

Work Order Completion 
The Technician shall complete a meter installation Work Order form for each water meter setting requiring 

some degree of service activity.  This requirement is in addition to any on-site electronic recording of data.  The 

information recorded shall include, but not be limited to; customer name, address, account number, service date, 

name of Technician, meter serial number, meter size, and indication of what service work was performed.  The 

Technician should make note of any preexisting leaks, condition of plumbing, presence of electrical ground, and 

include any additional parts or labor used to complete the service work.  The Technician shall supply the 

recorded data to the CONTRACTOR central office where the records can be updated.   

 

Equipment Responsibility 
The CONTRACTOR shall assume full responsibility for all the materials, tools, and any other City equipment 

that is provided to the CONTRACTOR for temporary use.  This equipment may be programmers, meter 

wrenches, freeze pack devices, curb keys, special access keys, or any other piece of City owned equipment 

needed to complete the project.  The CONTRACTOR shall insure such property against loss or damage while in 

possession of the CONTRACTOR and, upon successful completion of project, will return to the City in good 

working condition. 

 

Correction of Deficient Settings 
Any work found defective by a City representative would be repaired promptly at no additional cost to the City.  

The City Project Liaison shall re-inspect any failed service settings within a reasonable period of time.   

 

Plumbing Deficiencies 
For all residential or commercial settings where there is not sufficient integrity of the service line to perform a 

meter servicing, CONTRACTOR is to take a photograph as means of verification of the problem.  This shall be 

forwarded with the proper documentation to the City and the City will contact the property owner for 

correction.  Once the problem has been corrected, the CONTRACTOR will be advised.  

 

Scrap Meters 

Any meters that must be removed are the property of City of Somerville.  The CONTRACTOR shall return these 

removed meters to the CITY for disposal.  All removed meters shall be tagged for identification.   

 

References 

Please include on a separate sheet a minimum of three references for whom similar Water Meter repair and 

installation service has been provided.  Include contact person and telephone number along with company name 

and address.  

All prices must include travel time, fuel costs, delivery, and any other additional costs not provided for on the bid 

price sheet. 



 

 

 

2.3. Quality Requirements                     

Please respond to the following questions.  A negative response to any of the following questions will 

automatically disqualify the vendor: 

 

 Yes No 

Have you been in the business of water meter installation, repair and 

maintenance for at least five (5) years? 

  

Are you experienced in working with the KP Mega-Net System, as 

well as other meter reading technologies?  

  

Are you able to provide all the necessary labor, tools, equipment and 

services for this project, as requested? 

  

Are you able to supply sample documentation that will be used in the 

implementation of this project? 

  

Will all your employees be provided with picture identification and 

will all your vehicles display identification, while occupied in the city 

on this project? 

  

Will you have a 24-hour answering service to respond to any 

emergencies that may arise? 

  

Can the Vendor certify that all employees to be provided, have 

successfully completed at least 10 hours of OSHA approved training in 

Construction Safety and Health? 

  

Vendor:  Are you a State Office for Minority and Women Owned 

Business Assistance (SOMWBA) certified minority or woman owned 

business? 

  

 

 
 

  



 

 

 

IFB # 18-09 
SECTION 3.0 

Water Meter Replacement, Repairs, Testing and Maintenance  

BIDDERS’ CHECKLIST 
 

Please ensure all documents listed on this checklist are included with your bid. Failure to do so may 

subject the proposer to disqualification. 

 

Required with Sealed Bids 

 

____   Cover Letter 

 

____ Price Form (Section 4.0) 

 

 ____ Acknowledgement of Addenda (if applicable) 

   

 ____  Quality Requirements (Section 2.0) 

 

 ____  Somerville Living Wage Form (if applicable) 

 

 ____  Certificate of Non-Collusion and Tax Compliance  

 

 ____ Certificate of Signature Authority 

 

____  Reference Form (or equivalent may be attached) 

 

____  W9 

 

Required with Contract, Post Award 

 

_____ Certificate of Good Standing (will be required of awarded Vendor; please furnish with bid if 

available) 

 

_____ Insurance Specifications (will be required of awarded Vendor; furnish sample certificate with 

bid, if possible)  
  



Form:___  CITY OF SOMERVILLE Rev. 08/01/12 
Contract Number:________ 
 

Online at: www.somervillema.gov/purchasing   Page 1 of 1 
 

 

Non-Collusion Form and Tax Compliance Certification 

Instructions:  Complete each part of this two-part form and sign and date where 
indicated below. 
 

A. NON-COLLUSION FORM 
 

I, the undersigned, hereby certify under penalties of perjury that this bid or proposal 
has been made and submitted in good faith and without collusion or fraud with any other 
person.  

 
As used in this certification, the word "person" shall mean any natural person, 

business, partnership, corporation, union, committee, club, or other organization, entity, 
or group of individuals. 

 
Signature: _________________________________         

            (Individual Submitted Bid or Proposal) 
         Duly Authorized 

 
Name of Business or Entity:_________________________________________ 

 
 Date:  ____________________________ 
 
 

B. TAX COMPLIANCE CERTIFICATION 
 

Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the 
best of my knowledge and belief, I am in compliance with all laws of the Commonwealth 
relating to taxes, reporting of employees and contractors, and withholding and remitting 
child support, as well as paid all contributions and payments in lieu of contributions 
pursuant to MGL 151A, §19A(b). 

 
Signature: _________________________________         

            (Duly Authorized Representative of Vendor)  
 
Name of Business or Entity:_________________________________________ 

 
 Social Security Number or Federal Tax ID#:___________________________ 
 

Date:  ____________________________ 
 

http://www.somervillema.gov/purchasing�
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Certificate of Authority 

(Corporations Only) 
 

Instructions:  Complete this form and sign and date where indicated below. 
 
1. I hereby certify that I, the undersigned, am the duly elected Clerk/Secretary of  
 
_______________________________________________________________________.    

 (Insert Full Name of Corporation) 
 
2. I hereby certify that the following individual _________________________________ 

         (Insert the Name of Officer who Signed the Contract and Bonds) 
    
    is the duly elected___________________________________ of said Corporation. 
                                   (Insert the Title of the Officer in Line 2) 
 
3.  I hereby certify that on ___________________________________ 
                     (Insert Date: Must be on or before Date Officer Signed Contract/Bonds) 
 

at a duly authorized meeting of the Board of Directors of said corporation, at which a      
quorum was present, it was voted that 

 
 ______________________________       ______________________________ 
 (Insert Name of Officer from Line 2)   (Insert Title of Officer from Line 2) 
 

of this corporation be and hereby is authorized to make, enter into, execute, and 
deliver contracts and bonds in the name and on behalf of said corporation, and 
affix its Corporate Seal thereto, and such execution of any contract of obligation 
in this corporation’s name and on its behalf, with or without the Corporate Seal, 
shall be valid and binding upon this corporation; and that the above vote has not 
been amended or rescinded and remains in full force and effect as of the date set 
forth below. 
 

4.   ATTEST:     
Signature: _____________________________        AFFIX CORPORATE SEAL HERE 

    (Clerk or Secretary) 
Printed Name: _________________________ 

 
Printed Title:___________________________ 

 
 Date:  ____________________________ 

(Date Must Be on or after Date Officer Signed Contract/Bonds) 

http://www.somervillema.gov/purchasing�
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Certificate of Authority 

(Limited Liability Companies Only) 
 

Instructions:  Complete this form and sign and date where indicated below. 
 
 
1.  I, the undersigned, being a member or manager of  
 
_______________________________________________________________________, 

(Complete Name of Limited Liability Company) 
 
a limited liability company (LLC) hereby certify as to the contents of this form for the 
purpose of contracting with the City of Somerville. 
 
2.  The LLC is organized under the laws of the state of: _______________.  
 
3.  The LLC is managed by (check one) a     Manager or by its     Members. 
 
4.  I hereby certify that each of the following individual(s) is:  

• a member/manager of the LLC;  
• duly authorized to execute and deliver this contract, agreement, and/or 

other legally binding documents relating to any contract and/or agreement 
on behalf of the LLC; 

• duly authorized to do and perform all acts and things necessary or 
appropriate to carry out the terms of this contract or agreement on behalf 
of the LLC; and 

• that no resolution, vote, or other document or action is necessary to 
establish such authority. 

 
Name Title 
  
  
  

 
  
5.   Signature:__________________________________________ 
 

Printed Name: __________________________________________ 
 

Printed Title:____________________________________________ 
 
 Date:  ____________________________ 
 

http://www.somervillema.gov/purchasing�
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SOMERVILLE LIVING WAGE ORDINANCE CERTIFICATION FORM 

CITY OF SOMERVILLE CODE OF ORDINANCES SECTION 2-397 et seq
*
. 

 

Instructions: This form shall be included in all Invitations for Bids and Requests for Proposals 

which involve the furnishing of labor, time or effort (with no end product other than reports) by 

vendors contracting or subcontracting with the City of Somerville, where the contract price 

meets or exceeds the following dollar threshold: $10,000.  If the undersigned is selected, this 

form will be attached to the contract or subcontract and the certifications made herein shall be 

incorporated as part of such contract or subcontract. Complete this form and sign and date 

where indicated below on page 2. 

 

Purpose:  The purpose of this form is to ensure that such vendors pay a “Living Wage” (defined 

below) to all covered employees (i.e., all employees except individuals in a city, state or 

federally funded youth program). In the case of bids, the City will award the contract to the 

lowest responsive and responsible bidder paying a Living Wage. In the case of RFP’s, the City 

will select the most advantageous proposal from a responsive and responsible offeror paying a 

Living Wage. In neither case, however, shall the City be under any obligation to select a bid or 

proposal that exceeds the funds available for the contract. 

 

Definition of “Living Wage”: For this contract or subcontract, as of 7/1/2017 “Living Wage” 

shall be deemed to be an hourly wage of no less than $12.49 per hour. From time to time, the 

Living Wage may be upwardly adjusted and amendments, if any, to the contract or subcontract 

may require the payment of a higher hourly rate if a higher rate is then in effect.  

 

CERTIFICATIONS 

 

1. The undersigned shall pay no less than the Living Wage to all covered employees who directly 

expend their time on the contract or subcontract with the City of Somerville. 

 

2. The undersigned shall post a notice, (copy enclosed), to be furnished by the contracting City 

Department, informing covered employees of the protections and obligations provided for in the 

Somerville Living Wage Ordinance, and that for assistance and information, including copies of 

the Ordinance, employees should contact the contracting City Department. Such notice shall be 

posted in each location where services are performed by covered employees, in a conspicuous 

place where notices to employees are customarily posted. 

 

3. The undersigned shall maintain payrolls for all covered employees and basic records relating 

hereto and shall preserve them for a period of three years. The records shall contain the name and 

address of each employee, the number of hours worked, the gross wages, a copy of the social 

                                                 
*
Copies of the Ordinance are available upon request to the Purchasing Department. 

 

http://www.somervillema.gov/purchasing


Form:___  CITY OF SOMERVILLE Rev. 05/12/17 

Contract Number:________ 

 

Online at: www.somervillema.gov/purchasing   Page 2 of 3 
 

security returns, and evidence of payment thereof and such other data as may be required by the 

contracting City Department from time to time. 

 

4. The undersigned shall submit payroll records to the City upon request and, if the City receives 

information of possible noncompliance with the provisions the Somerville Living Wage 

Ordinance, the undersigned shall permit City representatives to observe work being performed at 

the work site, to interview employees, and to examine the books and records relating to the 

payrolls being investigated to determine payment of wages. 

 

5. The undersigned shall not fund wage increases required by the Somerville Living Wage 

Ordinance by reducing the health insurance benefits of any of its employees. 

 

6. The undersigned agrees that the penalties and relief set forth in the Somerville Living Wage 

Ordinance shall be in addition to the rights and remedies set forth in the contract and/or 

subcontract. 

 

CERTIFIED BY: 

 

Signature: _________________________________         

            (Duly Authorized Representative of Vendor)  

 

Title:  ______________________________ 

 

Name of Vendor:_________________________________________ 

 

 Date:  ____________________________ 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.somervillema.gov/purchasing


Form:___  CITY OF SOMERVILLE Rev. 05/12/17 

Contract Number:________ 

 

Online at: www.somervillema.gov/purchasing   Page 3 of 3 
 

INSTRUCTIONS:  PLEASE POST 

 

NOTICE TO ALL EMPLOYEES 

REGARDING PAYMENT OF LIVING WAGE 
 

Under the Somerville, Massachusetts’ Living Wage Ordinance (Ordinance No. 1999-1), 

any person or entity who has entered into a contract with the City of Somerville is required to 

pay its employees who are involved in providing services to the City of Somerville no less than a 

“Living Wage”.  

 

The Living Wage as of 7/1/2017 is $12.49 per hour. The only employees who are not 

covered by the Living Wage Ordinance are individuals in a Youth Program. “Youth Program” as 

defined in the Ordinance, “means any city, state or federally funded program which employs 

youth, as defined by city, state or federal guidelines, during the summer, or as part of a school to 

work program, or in any other related seasonal or part-time program.” 

 

For assistance and information regarding the protections and obligations provided for in 

the Living Wage Ordinance and/or a copy of the Living Wage Ordinance, all employees should 

contact the City of Somerville’s Purchasing Department directly. 

http://www.somervillema.gov/purchasing
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Department of the Treasury  
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Request for Taxpayer 
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Give Form to the  
requester. Do not 
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)



 
 
 

INSURANCE SPECIFICATIONS 
 INSURANCE REQUIREMENTS FOR AWARDED VENDOR ONLY: 
Prior to commencing performance of any work or supplying materials or equipment covered by 

these specifications, the contractor shall furnish to the Office of the Purchasing Director a 
Certificate of Insurance evidencing the following: 

 
A.  GENERAL LIABILITY - Comprehensive Form 

 
Bodily Injury Liability.....…......$ One Million 

 
Property Damage Liability........$ One Million 

 
B.  COVERAGE FOR PAYMENT OF WORKER'S COMPENSATION BENEFIT 
PURSUANT TO CHAPTER 152 OF THE MASSACHUSETTS GENERAL LAWS IN 
THE AMOUNT AS LISTED BELOW: 

 
WORKER'S COMPENSATION.…............$Statutory 

 
EMPLOYERS' LIABILITY..….......…….$ Statutory 

 
C.  AUTOMOBILE LIABILITY INSURANCE AS LISTED BELOW: 

 
    BODILY INJURY LIABILITY..........$ STATUTORY    
l.  A contract will not be executed unless a certificate (s) of insurance evidencing above-
described coverage is attached. 
2.  Failure to have the above-described coverage in effect during the entire period of the 
contract shall be deemed to be a breach of the contract. 
3.  All applicable insurance policies shall read: 
 "CITY OF SOMERVILLE" as a certificate holder and as an additional insured for 
general liability only along with a description of operation in the space provided on the 
certificate.   
 

 Certificate Should Be Made Out To: 
 City Of Somerville 
   Purchasing Department 
 93 Highland Avenue 

             Somerville, Ma. 02143 
 

Note:  If your insurance expires during the life of this contract, you shall be responsible to 
submit a new certificate(s) covering the period of the contract.  No payment will be made 
on a contract with an expired insurance certificate.   



mgauthier
Callout
ADD "X" HERETO CERTIFY THAT THE CITY OF SOMERVILLE IS AN ADDITIONAL INSURED

mgauthier
Callout
DESCRIPTION OF PROJECT, SOLICITATION NUMBER AND THAT THE CITY OF SOMERVILLE IS A CERTIFICATE HOLDER AND ADDITIONAL INSURED

mgauthier
Callout
CERTIFICATES SHOULD BE MADE OUT TO:            CITY OF SOMERVILLE            c/o PURCHASING DEPARTMENT            93 HIGHLAND AVE            SOMERVILLE, MA  02143



http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx






































































 

 

 

 

IFB # 18-09 
SECTION 4.0 

Water Meter Replacement, Repairs Testing and Maintenance 

PRICING 
By signing this Price Form, the Proposer certifies the following bulleted statements and offers to supply and 

deliver the materials and services specified below in full accordance with the Contract Documents supplied by 

the City of Somerville entitled: Water Meter Replacement, Repairs Testing and Maintenance.  

 The bids will be received at the office of the Purchasing Director, Somerville City Hall, 93 Highland 

Avenue, Somerville, MA 02143 no later than 08/31/2017 by 11AM EST   

 If the awarded vendor is a Corporation a “Certificate of Good Standing” (produced by the Mass. Sec. of 

State) must be furnished with the resulting contract (see Section 3.0.) 

 Awarded Vendor must comply with Living Wage requirements (see Section 3.0; only for services) 

 Awarded Vendor must comply with insurance requirements as stated in Section 3.0. 

 The Purchasing Director reserves the right to accept or reject any or all bids and/or to waive any 

informalities if in her/his sole judgment it is deemed to be in the best interest of the City of Somerville. 

 The following prices shall include delivery, the cost of fuel, the cost of labor, and all other charges. 
 This form to be enclosed in sealed bid package. 

 

Please provide Unit Price for the following and include any additional fees not listed: 

 

Please quote on the following items.  Prices are to include delivery, the cost of fuel and all other charges related 

to the services listed below.  Prices are to remain the same for the entire contract period.  Below is a listing of the 

service activities that may be required of the CONTRACTOR over the course of the next three (3) years.  Please 

quote a unit price for all line items included in the pricing form. 

One contract will be awarded to the responsible and eligible bidder offering the lowest prices. 

  

From 9/15/2017 through 9/14/2018, with two (2) 1-year options to renew. 

 

No. Quantity Description Unit Price Total Price 

1 60 MTU Investigation – Residential and Intermediate.  

This fee for investigation and correcting those settings 

where the MTU device does not appear to be 

transmitting correctly or is not transmitting at all.  

Cover all residential and light commercial accounts, 

meter sizes 5/8” – 2” 

$ 

/Ea. 

$ 

2A. 60 5/8” – 1” Meter Replacement:  Includes customer 

contact, gaining access, and replacing a defective 5/8” 

– 1” meter at a residential or light commercial setting.  

Reconnection and reprogramming of MTU will be 

required. 

$ 

/Ea. 

$ 

2B. 20 1 1/2” or 2” Meter Replacement:  Includes customer 

contact, gaining access, and replacing a defective 1 

1/2” or 2” meter at a residential or light commercial 

setting.  Reconnection and reprogramming of MTU 

will be required. 

$                      

/Ea. 

$ 

3A. 20 5/8” – 1” bench or on-site meter test; includes all 

labor, equipment, and transit expense.   

$                      

/Ea. 

$ 



 

 

 

3B. 40 1 ½” or 2” bench or on-site meter test; includes all 

labor, equipment, and transit expense.   

$                      

/Ea. 

$ 

4 40 MTU Investigation – Large Meter.  This fee for 

investigation and correcting those settings where the 

MTU device does not appear to be transmitting 

correctly or is not transmitting at all.  Covers all large 

meter accounts, meter sizes 3” – 8” 

$                      

/Ea. 

$ 

 

5A. 

 

8 

 

3” or 4” On-site overhaul and rebuild (repair) of a 

turbine, compound, single-jet, or fire service meter.  

All parts to be itemized and billed at direct cost plus 

the parts mark-up as identified.  Includes post test and 

recalibration and installation or reconnection of the 

MTU(s) and connection to the AMR system. 

 

$                      

/Ea. 

 

$ 

5B. 8 6” or 8” On-site overhaul and rebuild (repair) of a 

turbine, compound, single-jet, or fire service meter.  

All parts to be itemized and billed at direct cost plus 

the parts mark-up as identified.  Includes post test and 

recalibration and installation or reconnection of the 

MTU(s) and connection to the AMR system. 

$                      

/Ea. 

$ 

6A. 4 Replace existing 3” meter with new 3” or smaller 

meter, install or reconnect MTU and connect to AMR 

system. Meter supplied by City; parts extra.  

$                      

/Ea. 

$ 

6B. 4 Replace existing 4” meter with new 4” or smaller 

meter, install or reconnect MTU and connect to AMR 

system. Meter supplied by City; parts extra. 

$                      

/Ea. 

$ 

6C. 4 Replace existing 6” meter with new 6” or smaller 

meter, install or reconnect MTU and connect to AMR 

system. Meter supplied by City; parts extra. 

$                      

/Ea. 

$ 

6D. 4 Replace existing 8” meter with new 8” or smaller 

meter, install or reconnect MTU and connect to AMR 

system. Meter supplied by City; parts extra. 

$                      

/Ea. 

$ 

7A. 80 3” or  4” On-site meter test (not part of a meter repair); 

includes all labor, equipment, and transit expense.   

$                      

/Ea. 

$ 

7B. 12 6” or 8” On-site meter test (not part of a meter repair); 

includes all labor, equipment, and transit expense.   

$                      

/Ea. 

$ 

8. 20 Pit Access Fee:  An add-on charge for any commercial 

meter setting where OSHA required safety equipment 

must be deployed to access and service the meter. 

$                      

/Ea. 

$ 

9A. 200 Hourly rate; single technician, performing any  

nonstandard work related to the installation or service 

work for any size meter that is not specifically 

indentified or is City approved work.  All work 

calculated to nearest quarter hour.   

$                      

/Hr. 

$ 

9B. 200 Hourly rate; two or more technicians (crew), 

performing any  nonstandard work related to the 

installation or service work for any size meter that is 

not specifically indentified or is City approved work.  

All work calculated to nearest quarter hour.   

$                      

/Hr. 

$ 



 

 

 

10 20 Emergency Call-out:  One or two men, hourly rate, 

portal-to-portal time, calculated to nearest quarter 

hour. 

$                      

/Hr. 

$ 

11 TBD Parts Markup: All meter repair parts or any parts used 

for right-sizing or replacement will be itemized and 

billed at Contractor cost + _____ % 

NA NA 

   

TOTAL COST  >  

 

$ 

 

Name of Company/Individual: 

Address, City, State, Zip: 

Tel # Email: 

Signature of Authorized 

Individual 

Please acknowledge receipt of any and all Addenda (if applicable) by signing below and including this form in your bid package. 

Failure to do so may subject the proposer to disqualification.  

ACKNOWLEDGEMENT OF ADDENDA: 

Addendum #1 ____ #2 ____ #3____ #4____ #5____ #6____ #7____ #8____ #9____ #10____ 

 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 



 

 

 

APPENDIX A 

City’s General Terms and Conditions 
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